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00 opraHu3anuu paGoTsl ¢ nepcona.rmm,mn JAAHHBIMH Pa0OTHHKOB
MYHHIHNIAJbHOI0 OIOIKETHOTO J0MIKOJIHLHOI0 00pa30BaTe/JIbHOIO YUperKaAeHust
AeTCKOro cajaa odouepaspuBawinero Buaa Ne 35 «Kaaunka»
MYHHIHMIAJBHOro o0pa3oBaHus ropoa-kKypopr l'enenmxuk



Hacrosee [lonoxenue pazpaborano Ha ocHoBaHuu Koncturynuu Poccutickoi
Oenepaunn, @enepanpaoro 3akoHa ot 27 urons 2006 Nel52-D3 «O nepcoHaibHBIX
naHHbIX», Tpynosoro xonekca Poccuiickoit @enepannn, OenepanbHOro 3akoHa or 27
wonst 2006 Nel49-03 «O6 wundopmarmu, MHOOPMAIMOHHBIX TEXHOJOTUAX U O
3amuTe uHpopmauum», [locranosnenus [IpaBurenscrsa Poccuiickoit @epepanuu ot
17 nosbps 2007 1. Ne 781 «O6 ytBepxknenuu Ilomoxenus o0 obecnedeHun
0e30I1aCHOCTH IEePCOHAIBHBIX JAaHHBIX IMPH HX 00paboTke B HH(MOPMAIMOHHBIX
CUCTeMax IEePCOHAJIBHBIX MOAaHHBIX» M IPU3BAHO O0ECIEeYWTbh MpaBa U CBOOOAY
YYaCTHUKOB 00pa30BaTeIbHOTO Mporiecca MpH 00padoTKe WX MEePCOHATBHBIX JaHHbIX.

1. O01mue moJI0MKeHHusl.

1.1. TlepconanvHbie maHHBble PaboTHHMKAa — -cBemeHUS O (axkTax, COOBITUAX U
oOcTosiTenbCcTBAX KU3HM PabOTHHMKA, MO3BOJSIOIIKE WIEHTUDUIUPOBATL €r0
JIUYHOCTh, HEOOXOMUMBIE  AIMHHUCTPALU# MYHHUIUIAIBHOIO  OHOIKETHOIO
JIOLIKONBHOTO 00pa30BaTeIbHOIO YUPEXKAEHUS NETCKOro cajia o0Iiepa3BUBAIOLIETO
sufa Ne 35 «Kanunka» MyHUIMIAIBHOTO 00pa3oBaHMs ropoA-KypopT lenenmkuk
(nanee MBJIOY n/c Ne 35 «Kanuukay, agMUHHUCTpalusi) B CBS3H C TPYLOBBIMU
oTHomeHusIMU ¢ PaboTHHKOM U Kacaroiuecs: PaOoTHuka.

1.2. K nepconanpHbIM JaHHBIM PaboTHHKA OTHOCSTCS:

- CBEICHMS, COJEp)Kalllhecsl B MAcOpTe WM MHOM IOKYMEHTE, YIOCTOBEPSIOLIEeM
NUYHOCTB;

~ UH(OpMaIHs, cofepKaIiasics B TPYIOBOH KHUKKe PaboTHMKa;

- uHboOpMaIus, CcoAep)KaIlascs B CTPAaxOBOM CBHIETEILCTBE TIOCYNapCTBEHHOIO
[IEHCMOHHOTO CTPaXOBaHMS,;

- CBEJICHUS, CoZiepKaIrecs B JOKyMEHTaX BOMHCKOTO y4eTa (IIpH WX HAJIMUUH );

- uH@opmanus 06 06pa3oBaHUH, KBATM(OHUKAIIMKA WU HATMYUHU CHEIUAIbHbBIX 3HAHHH
VJTA TIOJITOTOBKY;

- uH(pOpMAaIUs O -COCTOSIHUU 30pOBBsi PaboTHUKa (CBeneHUs 00 MHBAJIMIHOCTH W
T.IL);

- UHH;

-IOKyMEHTBI, COIEp)Kalllhe CBEJIEHUS, HEeOOXOANUMbIe UL TIPEIOCTaBIIeHMsI
PaboTHUKy rapaHTH#i ¥  KOMIIEHCAllUH, YCTAHOBJIEHHBIX  JEHCTBYIOLIMM
3aKOHOJATeNIbCTBOM: JIOKYMEHTBI O COCTaBE CEMbH; JOKYMEHTBl O COCTOSIHUU
300pOBbsl HETEH; NOKyMEHTBI, IOJTBEP)KAAIOIIME JOINOIHUTENIBbHbIE TIapaHTUU U
KOMITEHCAIIUU o OIpeeIeHHBIM OCHOBaHMSIM, MIPEeTyCMOTPEHHBIM
3aKOHOJIATeJIbCTBOM (JIOHOPCTBE, HAXOXICHHS B 30HE BO3IEHCTBUS paHalliy B CBSA3Y
¢ aBapueit Ha YepHoObLIbCKOM ADC M T.I1.); TOKYMEHTHI 0 OepeMeHHOCTH PaboTHuKa;
JIOKYMEHTBI O BO3pacTe MaJIOJICTHUX JIEeTeH.

1.3. Bce nepconanbHble naHHBIe 0 PaOOTHHKE aJIMHUHUCTpALMS MOXKET IOJIYyYUTh
TOJIBKO OT HEro camoro. PabOTHHUK NMpPUHUMAET peLIeHUE O IIPENOCTaBICHUU CBOUX
[IePCOHAJIBHBIX JAHHBIX M JIa€T Corlache Ha MX 00pabOTKy CBOEW BOJIEH M B CBOEM
uHTepece. Comnacue opopmisieTcss B MUCbMEHHON (popMe B ABYyX dK3EMIUIApaxX: OOMH
W3 KOTOPBIX MPEIOCTaBISAETCS CYyOBEKTY MEePCOHANBHBIX JaHHBIX, BTOPON XPAHUTHCS
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cllydasiX, KOIZla aJIMUHHCTpAallds MOXXET IIOJYYHTh HEOOXOAUMBIE MepCOHAIbHBIE
naHHble PaOOTHMKA TOJNBKO Y TPETHETO JIUIIA, AAMHHHUCTPAIIHS JODKHA YBEJOMUTh 00
3T0oM PaboTHHKa 3apaHee U MOMYyYUTH OT HEro MUCEMEHHOE COIlacue.

1.4. ApnmuHucTpanus o6s3aHa cooOumrh PaboTHHKY o Iensx, crocobax u
HCTOYHUKAX IIOJIyYEHUs NIEPCOHAIBHBIX JaHHBIX, & TAKXKE O XapaKTepe MOMIekKalux
[IOJIyYEHHUIO IIEPCOHATIBHBIX JaHHBIX U BO3MOXHBIX MOCIEACTBUAX OTKa3a PaboTHuka
JlaTh TUCBMEHHOE COITIache Ha UX IMOJTy4YeHHe.

1.5.  IlepconanpHbie  maHHble Pa0oTHHMKa  SBISIOTCS ~ KOHQUACHUIUAILHOM
vwH(opMaIeld U He MOTYT OBITh MCITOJI30BaHbl aIMUHHUCTPALIUEH MU JTIOOBIM HHBIM
JIMIOM B JIMYHBIX IENAX.

1.6. Ilpu onpeneneHnun oO6beMa U COAEPIKaHMS IMEPCOHANBHBIX HAaHHBIX PaboTHuKa
aZMUHUCTpauuss pykoBoacTtByercss Konctutymuedr Poccuiickoit  ®Pepeparun,
TpynoBeiM koznekcoMm Poccuiickoit @enepanuu, UHBIMU (eAepaJIbHbIMU 3aKOHAMU U
HacTosuM I lonoxxeHuem.
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2. XpaHenue, 00paboTka U nepeaaya nepcoHaJAbHbIX JaHHbIX PaboTHHKA.

2.1. OOpaboTka NEepCOHaNbHBIX MJaHHBIX PaOOTHHKA OCYHIECTBISETCS s
obecrieueHus: COOMIOEHNs 3aKOHOB U MHBIX HOPMATHUBHBIX IIPABOBBIX aKTOB B LIEJAX
conelicTBusl PaboTHUKY B TpynOycTpoWcTBE, OOyYEHHH U MPOABIKEHUH IO CITYXOe,
obecrnieueHHs JTUYHOM Oe3omacHocT PaboOTHMKA, KOHTPOJISI KauecTBa M KOJIMYECTBa
BBHINOJNHAEMON paboThl, OruiaTel Tpyda, oOecredyeHHs COXPAaHHOCTU HMYUIECTHa,
[I0JIb30BaHUsl JIbIOTaMH, IIPEIyCMOTPEHHBIMU 3aKOHOAATEIBCTBOM Poccuiickou
Denepanuy U aKTaMu aIMUHUCTPALIHH.

2.2. IlpaBo nocTymna K nepcoHaIbHBIM JaHHBIM PaboTHIKa UMEIOT:

- paboTHUKM YIpaBieHus OOpa30BaHHsS MYHHUIUIAILHOTO OOpa3oBaHUs TI'OpPOJ-
Kypopr lemeHmxuK, HOpyrux ydpexiaeHuit oOpa3oBaHMs (IIpH  HaJIU4UU
COOTBETCTBYIOIIIMX  IOJHOMOYMM, YCTAHOBJIEHHBIX IHPUKA30M  YIIpaBIECHHUs
00pazoBaHUs MyHUIIUIIAIEHOTO 00pa30BaHUsl TOPOA-KypopT I elneHKUK);

- 3aBemyrowmuit MBJIOY n/c Ne 35 «Kamuukay;,

- oyxranrepust MKV 11BO;

- cTapuiasi MEICEeCTpa; ;

- 3aBEAYIOLUI X03SIICTBOM 00pa30BaTEIbHOIO YUPEKACHHUS.

2.3. 3aBemyroumit/ 3amecturenu 3aBeayromero MBJIOY n/c Ne 35 «Kanunka» Moryr
nepenaBaTh NEPCOHANbHBIE NaHHbIe PaOOTHHKA TPETBUM JIMIAM, TOJBKO €CIU 3TO
HEOOXOMMMO B LIENSX MPEAyIpPeXAeHUs yrpo3bl )KU3HA U 310poBbs PaborHuka, a
TaK)Ke B CIIy4asix, yCTAHOBJICHHBIX (efiepaTbHbBIMU 3aKOHAMHU.

2.4. 3aBeAyIOIIMiA:

- oopMIISIET IPUEM Ha paboTy pabOTHHKOB;

- 3aI10JIHsIET TPYAOBbIE IOTOBOPHI;

- BHOCHT 3allCH B TPYAOBBIE KHIDKKH;

- BbIJaeT MHGOPMAIMIO O MEPCOHAJBHBIX MAHHBIX PaboTHHKa IO IHCHMEHHOMY
3ampocy pabOOTHHKAa WM €ro IPeICcTaBUTEeNsi Ha OCHOBAaHMM HOTApHAJIbHO-
3aBEPEHHOU NTOBEPEHHOCTH Ha IIOJyYE€HHE TaKUX CBEIEHHH O MPO(eCCHOHAIBHON
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KHIDKEK ¥ TJ.). 3ampoc AODKEH COAepXarb HOMEP OCHOBHOTO JOKyMEHTa,
YAOCTOBEPAIOLIEr0 JIMYHOCTh PaboTHHMKAa WM ero 3akOHHOIO TIpeiCTaBUTENs,
CBEJCHMA O Jare BBIJAYM YKa3aHHOIO JOKyMEHTa W BBIJABIIEM €ro OpraHe H
COOCTBEHHOPYHHYIO MOANHCH PaGOTHHKA WITH €ro 3aKOHHOT'O [IPeACTAaBUTENS.

2.5. byxranrep MKV IIBO mmeer mpaBo nocTyma K MEpCOHATBHBIM JaHHBIM
PaGoTHuka B ciyyae, KOTja WCIONHEHWE WM CBOMX TPYHOBBIX OOsS3aHHOCTEH Mo
oTHoIIeHuI0 K PaboTHUKY (HaumcieHue 3apabOTHON IUIATHl, IPEAOCTaBICHHE JILIOT,
YCTAHOBJICHHBIX 3aKOHOAATEJIBCTBOM) 3aBHUCUT OT 3HAHUS II€PCOHAIBHBIX IAHHBIX
PaGorHuka.

2.6. Ilpu mnepenade NepCcOHANBHBIX JMaHHBIX PabOoTHHKa 3aBeqyIOLIUH, cTaplmii
socnurarens, Oyxrantep MKY IIBO ofsi3anbl: mpexynpenuTs ML, MONyYaromux
NaHHYI0 HHGOpPMAIMIO, O TOM, YTO 3TH JaHHbIE MOTYT OBbITh HCIIOJIB30BaHbl MUIL B
LeNsIX, A KOTOPBIX OHU COOOIIEHBI, MOTpeboBaTh OT 3TUX JIMIL[ NHCbMEHHOE
NOATBEPXKICHHE COONIIOACHHS 3TOrO YCIOBHS.

2.7. VIHble mpaBa, 0GS3aHHOCTH, JEHCTBHS PabOTHHKOB, B TPYHOBHIE OBS3aHHOCTH
KOTOPBIX BXOIUT OOpabOTKa IEepCOHANBHBIX IaHHBIX PaboTHuKa, ompenensorcs
TPYAOBBIMH JOTOBOPaMU U JOIKHOCTHBIMH UHCTPYKIIASAMH.

2.8. 3asemyromuit MBJIOY na/c Ne 35 «KamuHka» o00s3aH NpeaOCTaBIATh
IIEPCOHANIBHYIO MH(OPMALIMIO B COOTBETCTBYIOIEE TEPPUTOPUATBHOE YIIpaBlIEHUE
Ilencuonnoro ¢onna Poccuiickoit ®@enepauuu no ¢opme, B Iopsake U o0ObeMe,
yCTaHOBJIEHHOM 3aKoHoAaTenbcTBOM Pocculickoit ®denepanui.

2.9. PoACTBEHHUKHM U 4jieHBI ceMbH Pa0OTHWKA HE HMMEIOT MpaBa JOCTyIla K €ro
NepCOHATBHBIM IaHHBIM.

3. O6s3aHHOCTH paOOTHHKOB, HMEIOLIMX AOCTYII K MIEPCOHAJIBHBIM JaHHBIM
PaboTHuKa, 10 UX XPaHEHHIO H 3aLIHTE.

3.1. PaGoTHuku, uMeroIye JOCTYI K IIEPCOHATBHBIM JaHHBIM PaboTHHKa, 00sI3aHbI:
3.1.1. Be coobwaTe nepcoHallbHBIE AaHHble PaboTHHKa TpeThed cTopoHE 0e3 ero
IIMCBMEHHOIO COIVIacus, KpOME ClIy4aeB, KOrJa B COOTBETCTBUM C (elepanibHbIMU
3aKOHaMH TaKoro comacus He TpedyeTcs;

3.1.2. ucnons30BaTh NepcoHaNbHBIE JaHHble PaboTHHMKA, MONy4YEeHHBIE TONBKO OT
HEro JIMYHO WIHU C e€ro MUCEMEHHOTO COITIACHSs;

3.1.3. obecrieunTh 3alIMTy NMEPCOHATBHBIX JaHHBIX PabOTHMKA OT HENPaBOMEPHOIO
UX HCHOJIB30BAHUSA WM YTpaThl, B MOpPSAKE, YCTAaHOBICHHOM 3aKOHOAATEIBCTBOM
Poccuiickoit ®enepannu;

3.1.4. o3nakomuts PaboTHuka U ero npencrasutesneil ¢ HactosmuM ITonoxenuem u
UX [paBaMHM M OOS3aHHOCTSAMH B 00JIaCTH 3aifUThl NEPCOHANBHBIX JAHHBIX, MOX
POCIIHCH; S .

3.1.5. cobmomates TpeOoBaHMe KOHDUAEHLIMATHHOCTH IEPCOHAIBHBIX JaHHbLIX
PaborHuka; |

3.1.6. uCKIIOYATH WIM MCOPaBIATH 1O MHMCEMEHHOMY TpeOoBaHuio PaGoTHuka
HEeIOCTOBEPHbIE HMIIH HEIOJHbIE ITEPCOHATbHBIE JaHHbIEe PaboTHUKA, a TaKKe NaHHbIE,
00paboTaHHbIe ¢ HapylIeHHeM TpeOOBaHUI 3aKOHOAATENbCTRA;

2.17. OFPAaNWUURATE mencnwmanuire  warrmrra  DoRamrrrreen mrerr raceacees
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npencrasutento PaboTHuKa TONBKO Toi mHQoOpMaluel, koropass HeoOXonuMma IUIs
BBITOJTHEHMS YKa3aHHBIM IPEJICTABUTEIEM CBOMX ITOJHOMOYHH;

3.1.8. He 3ampammBare WHGOPMAIUIO O COCTOSHMH 310poBbs PaOoTHuKa, 3a
UCKJIIOYEHUEM Te€X CBEJICHUH, KOTOPbIE OTHOCATCS K BOIPOCY O BO3MOXHOCTU
BBIITOTHEHUSA pa0OTHUKOM TPYAOBOH QYHKUHH;

3.1.9. obGecneunth PaboTHHKY cBOGOIHBINH TOCTYI K CBOMM [I€PCOHAIBLHBIM JaHHBIM,
BKJIIOYAs MPaBO Ha MOJIy4eHre KOMuil Mo0ol 3amucH, coaepXkalled NEepCOHAJIbHBIC
JaHHble PaboTHUKA;

3.1.10. npemocraBuTh N0 TpeboBaHMIO PaboTHHKa MONHYIO HHQOPMALHIO O €ro
IIePCOHANIBHBIX IaHHBIX U 00paboTKe STHX JaHHBIX.

3.2. Jluna, uMelomue JOCTYI K MePCOHAIBHBIM JaHHbIM PaboTHIKa, He BIIpaBe:
3.2.1. nony4yarp u oOpabaTpIBaTh IepCOHAIbHbIE JAaHHble PaboTHHKa O ero
TOJUTHYECKHX, PEIUTHO3HBIX M MHBIX yOSKIEHHUSIX, HHTUMHOH XH3HU, WICHCTBE B
00ILEeCTBEHHBIX O0BeIUHEHUSX MU IPOGCOIO3HON AEATENBHOCTH;

3.2.2. npenoCTaBIATh IEPCOHABHEIE JaHHbIe, PaDOTHIKA B KOMMEpUECKUX LENsX 0e3
IMCBMEHHOTO cornacus PaborHuka. i

3.3. Tlpm n1"puHATHM peLIeHH#d, 3arparvBaloliMX UHTEpechl PaboTHuka,
aJIMUHHUCTPAINH 3aNpellaeTcss OCHOBBIBATHCA HA NepCOHANBHBIX JaHHBIX PaboTHuKa,
MOTy4eHHBIX UCKIIIOUYUTEIBHO B PE3Y/IbTaTe HX aBTOMaTU3UpOBaHHON 06paboTky milu
3JIEKTPOHHOTO MOJTYYEHUS.

4. IlpaBa u o0s3anHocTH PaGoTHUKA.

4.1. B memsax obecredeHus 3aIIUTHl MMEPCOHAIBHBIX MAHHBIX, XPaHALUXCS Y
paboronareins, PaboTHuk nMeeT rpaBo Ha:

4.1.1. ompeneinieHHEe CBOUX TMPEACTAaBUTENECH IJisi 3aIUUTHl CBOHX IEPCOHAIBHBIX
JaHHBIX;

4.1.2. TpeboBaHHe 00 HMCKJIIOUYEHHH WX HCIPABICHUM HEBEPHBIX MM HEMONHLIX
NIEPCOHAIBHBIX . JIaHHBIX, & TaKkKe [OaHHBIX, 00pabOTaHHBIX C HapylIeHUEeM
tpeboBanuit Tpynosoro Komekca Poccuiickoit Meneparvu Uiy HHOTo (efepansbHOro
3akoHa. 1Ipu oTKase agMUHHUCTpAIMM HCKIIOYUTh WIM HCIPABHTH IEPCOHAIIBHBIE
nanHele PabGoTHWKaA, HOCHEOHHM MMeeT NpaBoO 3asBUTh B IIMCBMEHHOH Qopme
AMHHHUCTPAIIMA O CBOEM HECOITIACHH C COOTBETCTBYIOIIMM OOOCHOBaHHMEM TaKOIO
Hecornacus. [lepcoHanbHble JaHHBIE OUEHOYMHOTO Xapaxkrepa PabOTHUK UMEET NpaBo
IOTIOJIHUTE 3asBIECHNUEM, BRIPAXAIOIIUM ero COOCTBEHHYIO TOYKY 3PEHHS;

4.1.3. TpeboBanue 06 U3BEIIEHUHN aIMHHUCTpAIMEil BCeX JIHLI, KOTOPhIM paHee ObLIH
coOOIIeHbI HEBEPHbIE WM HEIOJIHbIE MepCOHANBHBIE NaHHble PaboTHuka, 000 Beex
IIPOU3BECHHBIX B HUX MUCKIIIOYEHMX, UCIIPABICHUAX WUIIM JOTIOJIHEHUSX,

4.1.4. oGxanoBaHue B Cyl JIOOBIX HeNpPaBOMEpHBIX IeHCTBUH WM OesneicTBus
aIMHHHCTpPALMHK NIPH 00pabOoTKe ¥ 3alllUTe IePCOHANBHBIX AaHHBIX PaboTHHKa,

4.1.5. Bo3MenleHre YOBITKOB M (HJIH) KOMIICHCAIUIO MOPAIIBHOTO BpPela B CYAeOHOM
HOpSAIIKE.

4.2. PabGoTHHUK 00s3aH cooOINaTh AaAMUHUCTpAllUM CBENEHUS, KOTOPBLIE MOIyT
MOBNUATL HAa INPUHMMAaeMble B OTHOLICHHWM HEIro pEIIeHHs, Kacarolluecs ero

(V)
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5. XpaHeHHe NepcoHAJLHBIX JaHHbIX PaGoTHHKA

JlokyMeHTBI, mnocTynuBmMe oT PaGoTHuka, cBegesuss o PaborHuke,
[OCTYIIUBIIME OT TPETBUX JIMI[ C MHUCbMEHHOro coracusi PabGorHuka, wnHas
nH(OpMaLys, KOTopas KacaeTcsi TPYyIOBOHM JesTeNbHOCTH PaboTHUWKa, XpaHSTCS B
ceiidpe (mxady mo 3amMKoM) Ha OyMaXKHBIX HOCHTENSX (TPyHoOBas KHYDKKA, JIMYHAsS
KapTO4Ka, JINYHOE JIEJI0) U Ha AIEKTPOHHBIX HOCUTENSIX C OTPAaHUYEHHBIM JTOCTYTIOM.
JInyHple KapTOYKH YBOJEHHBIX paOOTHHUKOB XPaHSITCS B apXHBE 00pa30BaTEIbHOIO
yIpexaeHus B aipaBUTHOM nopsiake B Tedenue 75 neT (c1.339 «llepevHs TUIOBLIX
YIPaBICHYECKUX IOKYMEHTOB, OOpa3yIoIIUXcs B AESITEeIbHOCTH OpraHu3aluil, ¢
yKa3aHHEM CpOKOB XpaHEeHus», yTBepxkAeHHoro Pykxosomuteinem denepanbHoii
apxuBHOM Ci1y>k0b1 Poccuu 6 oxtsiopst 2000 r).

6. OTBeTCTBEHHOCTh AAMHHHCTPALHH H €€ COTPYIHHKOB.,

6.1. 3ammra npaB PaGoTHMKa, YCTaHOBJIEHHBIX 3aKOHOAATENHCTBOM Poccuiickoid
Oenepanud M HactodmuM [lomoxeHHWeM, OCYIIECTBISIETCS CYJOM B LeJsX
IIPECEYCHUs] HEIPABOMEPHOTO HCIONL30BAaHMS IEPCOHANBHBIX JaHHBIX PaboTHiuka,
BOCCTaHOBJICHUSI HApyIICHHBIX MPaB M BO3MEINEHUS MPUUYUHEHHOIO yiiepba, B TOM
9HUCJIe MOPAJILHOTO Bpea.

6.2. JIlnua, BUHOBHbBIE B HAapyLIIEHHUH HOPM, PETYIUPYIOMIUX MOIydeHne, o0paboTky 1
3alUTy IIE€PCOHAIBHBIX JAaHHBIX PaOOTHHKA, NPUBIEKAIOTCSA K AUCLMIIMHAPHOH U
MaTrepuagbHOM OTBETCTBEHHOCTH, @ TaK)Xe IPUBIIEKAIOTCS K IPAXXIAHCKO-IIPaBOBOI,
aZJMUHUCTPAaTUBHOM M YTOJIOBHOM OTBETCTBEHHOCTH B IOPSAKE, YCTAHOBIECHHOM
(henepaJbHBIMU 3aKOHAMH.
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